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Koneke 3THKH M c/1y:ke0HOTO nNoBeAeHUsi pA0OTHHKOB
MYHHUHIAJBHOIO 00100 pa3oBaTe/IbHOr0 010/KeTHOTO Yupexaenns Cpeansns
obmeodpazoBatenbHas mkoaa Nel00 r. Coun

1. O6mue Mo 10KeHus

1.1. Koxgekc 3Ttuku M ciyxeOHOro noseaeHUss pabOTHHKOB MYHHIHMIAIBHOTO
obumeodpazoBatenbHoro OromkerHoro yupexaeHus Cpennss o0meoOpaszoBartelibHas
mkosna NelOO r. Coum (manee - Opranuzanusi) paspadotaH B COOTBETCTBHH C
MOJIOKEHUsIMH ~ MeToauuecknx pekoMeHJaluit 1o paspaboTke M NPUHATHIO
OpraHM3alMsIMU  Mep [0 MNpPeayNpekIeHUI0O W [POTHBOJAEHCTBHIO KOPPYIIIHH,
YTBEpPKIeHHBIX MUHHCTEPCTBOM TpyAa U counanbHoi 3auuTsel PO 08 nos6ps 2013 r.

1.2. Hactosummit Konekc ycranaBnuBaer oOuLiye npaBHiia ¥ CTaHIapThl MOBEJACHHUS
paboTHukoB OpraHu3alMu, 3aTparuBalOLUX 9STHKY JIEJOBbIX OTHOIIECHHH U
HanpaBJIeHHbIX HAa (JOPMUPOBAHKE ITHYHOTO, JOOPOCOBECTHOTO MOBEACHHS PAOOTHHKOB
1 OpraHu3aiuu B LEeJI0oM.

1.3. Hacrosumit Komekc mnpusBaH mMoBbICHTh 3(P(GEKTHBHOCTL BbINOJHEHHS
pabotHukamy Opranu3anyu CBOMX JOKHOCTHBIX 00SI3aHHOCTEH, a TaKKe:

- CIIY’KMT OCHOBO# (pOpMHpOBaHUs J0JIKHOI Mopanu, npodhecCHOHaIbHON YeCTH
U CiryebHOro 3TuKeTa pabOTHUKOB,

- OpHEHTHpYyeT pabOTHUKOB B CHUTyalHUsiX KOH(IMKTA MHTEPECOB M ITHYECKOM
HEOIpe/1e/ICHHOCTH MM MHBIX 0OCTOSITEILCTB HPABCTBEHHOI' O BHIOOPA;

- cnocobcTByeT BblpaboTke mnoTpeOHOCTH cobmoaeHus npodeccHoHalIbHO-
THYECKUX HOPM MOBEAEHHS;

- BBICTYNAET KaK HMHCTHTYT OOILLECTBEHHOr0 CO3HAHWs ¥ HPaBCTBEHHOCTH
pabOTHUKOB, HX CAMOKOHTPOJISI.

1.4. JleiictBue Hacrosiuero Kopaekca pacnpocTpaHseTcss Ha BCex  JIHIL,
apisolMxcs paborHukamu  OpraHu3aumd W HaxXoOIsILMXCS C HEH B TPYAOBBIX
OTHOIUIECHHUSX, BHE 3aBUCHMOCTH OT 3aHMMAaeMOii IOJDKHOCTH U BBIMOJIHSIEMBbIX DYHKIHH.

1.5. 3uanue u codbmoaenune padbotHukamu Opranus3aiuy MoJ0KEHHH HACTOSALIErO
Konekca siBnsieTcss OAHMM M3 KPUTEPHEB OLEHKH KayecTBa MX Npo(ecCHOHaIbHOM
NESTEJIbBHOCTH U TPYAOBOH AMCLUITIHHBI.

1.6. Conepxxanue nosnoxenui Hacrosiero Koaekca 10BoAUTCS 10 CBEAEHHS BCeX



paboTHHKOB OpraHu3aiim.
2. O0mue NPpUHIMIIBI M IPABWJIA NOBeJAeHNsI PA00THUKOB OPraHU3alMU

2.1. Bce pabotHuku Opranuzanuu oOs3aHBI CIIEAOBATH CIEIYIOIIMM OOLIUM
IPUHLIMIIAM U [IPABUJIAM ITOBEICHUS:

- COOJIIOZICHNE BBICOKMX ITHUECKHUX CTAHAPTOB IIOBE/ICHUS;

- IO/I/IEP’KaHUE BBICOKUX CTaHIAPTOB NPOPECCUOHATBHON AESITEIbHOCTH;

- CJI€OBAHME JIYYIIUM IIPAKTHUKaM KOPIIOPATUBHOIO YIIPABIICHHUS,;

- CO3JJaHME U NOJIIepKAHUE aTMOC(EPHI TOBEPUSI U B3aUMHOI'O YBAKEHUS;

- CJIeI0BaHUE MPUHITUITY JOOPOCOBECTHON KOHKYPEHIINH;

- CJI€J0OBaHUE MPUHIIMITY COLIMAIIbHONM OTBETCTBEHHOCTH OM3HECA;

- COOJIIO/ICHNE 3aKOHHOCTH U MPUHATHIX Ha ¢e€0s1 JOTOBOPHBIX 0053aTEIbCTB;

- COOJIIOICHUE MPUHILIUIIOB OOBEKTUBHOCTH U YECTHOCTHU MTPHU MPUHITHH KaJAPOBBIX
pELICHNU.

2.2. PabOTHHKM OpraHu3aluy 00sI3aHbI:

- coOmojaTth JEWCTBYIOIIME HOPMATUBHO-TIPABOBBIE aKThl  Poccuiickoi
@enepannn u KpacHomapckoro kpas, HE JOIYyCKaTh HapyLIEHUWE 3aKOHOB U HMHBIX
HOPMATHBHO-TIPABOBBIX  AKTOB  MCXOAS W3  IOJUTHYECKOH, OSKOHOMHUYECKOH
1eJ1€c000pa3HOCTHU JTUOO 110 UHBIM MOTHUBAM;

- OCYILIECTBIIAATH CBOIO JIEATEIBHOCTD B IIPEieaX MPEJOCTABICHHBIX IOJTHOMOYH;

- HCHOJHSATH JIOJKHOCTHbIE OOS3aHHOCTH JOOpPOCOBECTHO W Ha BBICOKOM
nmpodeCCHOHAIBHOM  ypOBHE B MHemax obecnedeHus 3AGPeKTUBHON  pabOTHI
Opranuzanuuy;

- OCYILECTBIIATH CBOIO MPO(ECCHOHATBHYIO ACSATENBHOCTD B Mpeenax MmpeamMeTa u
uesnen nesrenbHocty Opranusaiu;

- TIPU HUCIOJIHEHUH JOJKHOCTHBIX OOSI3aHHOCTEH HE OKa3bIBaTh MPEINOYTECHUS
KaKUM-JTM00 MPO(PECCHOHANBHBIM WM COLUMAJIBHBIM TpylnaM U OpraHu3auusM, ObITh
HE3aBUCUMBIMH OT BIIMSHUS OTACIbHBIX TPaXKAaH, MPOPECCUOHAIBHBIX HIIA COIUATBHBIX
IPYNI U OpraHU3alni;

- WCKIIIOYaTh JICWCTBUSA, CBSA3aHHbIE C BIMSHMEM KaKuUX-IMOO JIMYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) M  MHBIX  HMHTEPECOB,  MPEMATCTBYIOIIUX
100POCOBECTHOMY HCITOJIHEHUIO UMU JIOJDKHOCTHBIX 00S13aHHOCTEH;

- coOmoaTh CiIyX)eOHYy0, NPOPECCHOHAIBHYI0O ATHUKY W TMpaBUiia JIEIOBOTO
MTOBEICHUS;

- MpOSIBIATH KOPPEKTHOCTh W BHHUMAaHHME [0 OTHOLIEHUIO K KIMEHTaM H
KoHTparentam OpraHu3aiuy;

- BO3JIEPXKUBATHCS OT TMOBEACHHS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHE B
100pOCOBECTHOM MCHOJHEHUU PAOOTHUKAMHU JIOJDKHOCTHBIX OOS3aHHOCTEW, a TakKxKe
n30eraTth KOH(MDJIMKTHBIX CUTYallMi, CIIOCOOHBIX HAHECTH YIEepO HMX pemyTauud WU
aproputeTy OpraHuzainy;

- IPUHUMATH MPEYCMOTPEHHbIE 3aKOHOATeILCTBOM Poccuiickoii denepanuu u
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BHYTPEHHUMHU JOKyMeHTamMH OpraHu3zallud Mepbl K HEIOMYIIEHHI0 BO3HUKHOBEHUS
KOH(JIMKTa HHTEPECOB U YPETYIHUPOBAHUIO BO3HUKIIETO KOH(PIUKTA HHTEPECOB;

- BO3JIEPKUBATBCA OT IMYyOJMYHBIX BBICKA3bIBAHUM, CYXICHHUM H  OIEHOK
aesitenbHocT OpraHu3aiuy, €Ciad 3TO HE BXOJIUT B JOJDKHOCTHBIE OOS3aHHOCTH
PabOTHUKOB;

IOCTOSTHHO CTPEMHTbCA K OOECHEUEHHI0 Kak MOXXHO Oojee 3(pQPeKTHBHOTrO
pacrnopspKeHUs pecypcaMu, HaXOAAIMUMHUCA B c(hepe UX OTBETCTBEHHOCTH.

2.3. PaboTHUKHN 00s3aHBI IPUHUMATh COOTBETCTBYIOIIME MEPHI IO 0OECTIEUEHUIO
0€30MacHOCTH U KOH(QUACHLUMAIBbHOCTH HMHPOpPMAIMH, 3a HECAHKLHOHUPOBAHHOE
pasriialieHre KOTOpoil OHM HECYT OTBETCTBEHHOCTh W/WIIM KOTOpas CTajla U3BECTHA UM B
CBSI3M C UCTIOTHEHUEM JOJIKHOCTHBIX 00S3aHHOCTEH.

2.4. Tlpoasuxenue paOOTHHKOB OpraHu3alMd Ha BBIILIECTOSIIYIO JOJKHOCTh
JOJIKHO OCYILIECTBIIATHCS TOJIBKO UCXO/S U3 JIETOBBIX KAYECTB pAOOTHUKOB.

2.5. PaboTHuKM, 3aHHUMAaIONIME PYKOBOIAILINE IOJDKHOCTH B OpraHuzanu,
00s3aHBbI:

a) NPUHUMATh MEpbl MO MPEAOTBPALICHUIO W YPEryJIMPOBAHUIO KOH(IHUKTA
MHTEPECOB;

0) IpUHUMATH MEPBI IO MPETYNPEKACHUIO KOPPYIILIUH;

B) CBOMM  JIMYHBIM  TIOBEJEHMEM  I[0JlaBaTh  IMPUMEP  YECTHOCTH,
OecrpUCTPaCTHOCTHU U CIIPABEIJINBOCTH;

r) CI0co0CTBOBATh (opMupOBaHHUIO 0JIaronpUsITHOrO MOPAJILHO-
IICUXOJIOTUYECKOr0 KIIMMAaTa B KOJUUICKTHUBE;

1) B OTHOIIEHUSX C TOJAYMHEHHBIMU MPOSBIATH BBICOKYIO TpeOOBATEIBHOCTH,
MIPUHLHUIHATBHOCTD, HO OJTHOBPEMEHHO HE JOIYCKaTh BBICOKOMEpHSI,
MIPEHEOPEKUTENBHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX U OCKOPOUTENbHBIX 3aMEYaHUM,
HEOOOCHOBAaHHBIX MPETEH3U U OOBUHEHUM;

€) YCTaHABJIMBATh CIPABEIJIMBYIO, PAaBHOMEPHYIO CIY)KEOHYI0 Harpysky
IMOAYMHEHHBIX, HE JOINYCKAaTh AUCKPUMHWHALMHA IyTEM IPEIOCTABICHHUS OTAEIbHBIM
pabOTHUKAM He3aCTy>KEHHbIX OJlar U MPUBUIIETHMA.

2.7. Buemnu#t Buj pabotHukoB OpraHu3anyy MpUd  HUCTHOJHEHUHW HUMU
JOJKHOCTHBIX OOSI3aHHOCTEM JIOJDKEH COOTBETCTBOBATH OOILEHPHUHITOMY JI€JI0OBOMY
CTWJIIO, KOTOPBIM OTIMYAIOT OQPUIHMAIBHOCTb, CHACPKAHHOCTb, TPATULMOHHOCTD,
AKKypaTHOCTb.

3. PekoMeHaaTeIbHbIC I THYECKHE TIPABUJIA NIOBeAeHHS PA00OTHUKOB

3.1. Hcnonusis cBOM TpyAOBble OOA3aHHOCTH Bce pabOTHUKU OpraHu3aiuu
JOJKHBI BO3JIEPIKUBATHCS OT:

a) J11000ro BUJA BHICKA3bIBAHUHN U JEHCTBUN TUCKPUMHUHAIIMOHHOTO XapakTepa Io
IIpU3HAKaM II0Ja, BO3pacra, pacekl, HAUMOHAIBHOCTH, S3bIKA, TIPAXKIAHCTBA,
COLMAIBHOTO, MMYILECTBEHHOIO WJIM CEMEHWHOIO IIOJIOKEHUS, IOJUTUYECKUX WIIN
PEIUTHO3HBIX NPEANIOYTEHNN;



0) MOOBIX JTMYHBIX U (PUHAHCOBBIX CBSI3€H, KOTOPHIE MOTYT OBITh PACIICHEHBI KaK
OKa3aHWE MOKPOBUTEJICTBA KAKUM ObI TO HU OBLIO JUIIAM B LENAX MPUOOPETCHUS UMU
MpaB, 0CBOOOXKICHUSI OT 00SI3aHHOCTEN WJIM OTBETCTBEHHOCTH;

B) IMOCTYIKOB, KOTOpbl€ MOIJIM Obl BbI3BaTh COMHEHHE B OOBEKTUBHOM
UCIIOJIHEHUU PAOOTHUKAMU CITY>KEOHBIX 00S3aHHOCTEH;

r) rpy0oOCTH, HEIEH3YpHOM peuu, MPOSBICHUN MNPEHEOPEKUTEIHHOTO TOHA,
3aHOCYMBOCTH, TMPEAB3ATHIX  3aMEUaHUM, TMPEIbSABICHUS  HENPABOMEPHBIX U
HE3aCy>KEeHHbIX OOBUHEHUI;

)  yrpo3, OCKOpOUTEIbHBIX  BBIPAKEHUW WM  PEIUIMK,  JCHCTBUH,
IOPEMSATCTBYIONIMX HOPMAJIbHOMY OOIIEHUIO WM MPOBOLUPYIOMIUX IPOTHUBOIPABHOE
MIOBEJICHHUE;

€) NPUHATHS NUIIM, KypEeHUsS BO BpEMs CIIyKEOHBIX COBEIIaHH, Oecell, HHOro
CILy’K€OHOTr0 OOIIEHMSI C KIMEHTaMH U KOHTpareHTamMu Opranusanuu.

3.2. PaGoTHHMKM TpHU3BaHBI CIIOCOOCTBOBATh CBOUM CIYKEOHBIM TOBEICHUEM
YCTAHOBJICHHIO B KOJUJIEKTHUBE JICJOBBIX B3aUMOOTHOIIEHUA U KOHCTPYKTHBHOIO

COTPYIHUYECTBA APYT C JIPYTOM.
4. OTBEeTCTBEHHOCTH

4.1. Hapymenuem Kojekca mnpu3HaeTCsi HEBBINOJHEHUE WM HEHAJJICKaIlee
BBITIOJTHEHHE PAOOTHUKOM YCTaHOBJICHHBIX KOJEKCOM NPUHIIMIIOB, HOPM M IPaBUII
MOBEJICHHS, a TaKXe COBEPIICHHE IIPOCTYIKA, IOPOYAIEro 4YeCTh PAaOOTHUKA WIIH
Opranuzanum.

4.2. Cobmonenne pabotHukamu OpraHuzanuu nojioxkeHuid Hacrosero Konekca
VUUTBHIBACTCS MNpu (HOPMUPOBAHMM KAJIPOBOTO pe3epBa Uil  BBIABWIKCHUS] Ha
BBIIIECTOSAIINE JOJDKHOCTH, @ TAKKE TTPU HAJIOKEHUH TUCITUTIIIMHAPHBIX B3bICKAaHUH.



